
How to find your personnel/payroll number with Employee Self Service 

Your personnel/payroll number is listed on the detailed version of your payslip in Employee Self Service (ESS). To find 
this number: 

1) Navigate to the Pay and Benefits section of ESS. 

 
A link to this section is available in the menu at the top of the screen in Employee Self Service 

2) Select a payslip to open the simplified version of that payslip. 

 

3) Click the Download Button on the simplified version of the payslip. This will download the detailed version of 
your payslip 

 

4) Your personnel/payroll reference number can be found in the top half of your detailed payslip under 
“Reference No.” 

 


