
Contractual Changes 

 

  

3 Changing Post Title 
1. With the University of Cambridge selected, click on Organisation explorer. 
2. Enter the correct effective date 
3. Select Posts and search for the required Post 
4. Select Post details 

 

 
5. Amend the Post title in the first field of the form 

6. Click the  button 
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Contractual Changes 

 

  

3.1 Changing Position Title 
1. With the University of Cambridge selected, click on Organisation explorer. 
2. Enter the correct effective date 
3. Select People and search for the person whose position title is being changed 
4. Choose Employment, positions 

 
5. Select Position details 

 

 
6. Amend the job title in the first field of the form (note that you can type more 

characters than the display allows you to view) 

7. Click the  button 
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