BB UNIVERSITY OF ‘
¥ CAMBRIDGE
DA S H B O A R D Information Services
BOOKING TYPE

DASHBOARD

QUICK HELP GUIDE

DASHBOARD BOOKING TYPE QUICK HELP GUIDE

Table of contents

= ToTo] (T To T 1N/ 0 1=l [0 1V A O 1 = o 2
Description Of DIreCt BOOKING TYPES..uuuuiiie it e e e e e e e e e 3
Direct BOOKING WIth FIXEO HOUIS....co ittt e e s s e s s e s e e e s ne e e ne e e e s e e snnennnneesn 3
DireCt BOOKING DIaW DOWN ...t s me e s ae e s ne e s e e e s ne e s ene e e e e e e snnenenneesn 3
Description Of POSt JOD TYPES .. ..oiiiiiiiiii ettt e e e e e e e 4
POST JOD With FIXEA HOUIS ...ttt s e s n e s e e e ne e s me e e e e e e sne e s enneean 4
L0 LY T o TN I =YY I o 1 o PP 4
Description of 1st Accept, 1St BOOK JOD TYPES....uuuuiiiiieiiiieeie e 5
1st Accept, 1St BOOK With FiX@A HOUFS.....co ettt e e e e e e e s e e e e e ne e e s e ane e e s e nne e e e e ennneas 5

15t Accept, 1St BOOK DIaW DOWN ....coo et ectee e tee e et e e s e e e e s e ne e e s e e ne e e s e st e e e e aneeeseenneeeseenneeessnnnnns 5




Booking Type Flow Chart
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Description of Direct Booking Types

Direct Booking with Fixed Hours
The Direct Booking with Fixed Hours type of booking is used when the following criteria
exists:

1. You have a specific worker in mind who you wish to employ.
2. The worker booking is for a set number of hours, at a specific time, on a specific day.

Direct Booking Draw Down
The Direct Booking Draw Down type of booking is used when the following criteria exists:

1. You have a specific worker in mind who you wish to employ.

2. The worker booking is for a set number of hours per week. However, it doesn’t matter
exactly when the work is carried out, in that there is no fixed time schedule or a specific
day for when the work needs to be done. For example, the worker decides when to do
the work, or possibly the job times vary during the week. As long as the worker works
their 10 hours, during the course of the week, that is acceptable.




Description of Post Job Types

Post Job with Fixed Hours
The Post Job with Fixed Hours type of booking is used when the following criteria exists:

1. You require a specific number of workers but want to choose who you select for the job
from a pool of interested workers. You are going to advertise (post) the job and will
choose from the selection of workers who register their interest in doing the job.

2. The worker booking is for a set number of hours, at a specific time, on a specific day.

Post Job Draw Down
The Post Job Draw Down type of booking is used when the following criteria exists:

1. You require a specific number of workers but want to choose who you employ from a
pool of interested workers. You are going to advertise (post) the job and will choose
from the selection of workers who register their interest in doing the job.

2. The worker booking is for a total number of hours to be worked during the week, but the
times vary.




Description of 1st Accept, 1st Book Job Types

1st Accept, 1st Book with Fixed Hours

The 1st Accept, 15t Book with Fixed Hours type of booking is used when the following
criteria exists:

1. You require either one worker or multiple workers for the same job, and you need to fill
the positions quickly. You will send your job request out to a specific number of workers
from your pool of workers. The first workers who accept the job and register their
interest will be booked to do the job.

2. The worker booking is for a fixed number of hours, starting at a specific time on a
specific day.

1st Accept, 1st Book Draw Down

The 1st Accept, 15t Book Draw Down type of booking is used when the following criteria
exists:

1. You require either one worker or multiple workers for the same job, and you need to fill
the positions quickly. You will send your job request out to a specific number of workers
from your pool of workers. The first worker(s) to accept the job and register their interest
will be booked to do the job.

2. The worker job booking is for a total number of hours to be worked during the week, but
the times vary.




