n tél/\{lﬁdeélIS{IITg é)E University Payment System

Updating a Payee on UPS

e On & Home page select Payees from Payees & Payments dropdown list

= UNIVERSITY OF

% CAMBRIDGE UPS ~ Payees & Payments

=

FPayments

Useful Links Upcofiag rayment vate Payment Authorisation
University Payment System (UPS) Information Cut Off Date Payment Date Pending Requests 0
Human Resources Forms and Templates o1M11/2012 10/11/2012 Rejections 0
Finance Division: Payrall 15/11/2012 24/11/2012 Pending Authorisations 0

291112012 08M2/2012
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&% CAMBRIDGE University Payment System

8% UNIVERSITYOF | ¢
®" CAMBRIDGE "=

#A Home Payees
Payees
Search

Surname Smi
Forename 1

Date of Birth

NI Number
Post Code

Person Reference

Reset Search

e If no NI number, enter as much information as you have to return the most accurate result
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[(%IXIIQ//I%{IS{IITS é)l«l“j University Payment System

== UNIVERSITY OF : : ;
W CAMBRIDGE Yniver ity Payments System

A Home Payees ' Smith, Mark (S0005161)

Edit Payee

Person Reference  SQ005161 «

*Status Worker Agreement v
*Title Mr v
*Forename 1 Mark
Forename 2
*Surname | Smith
*Gender Male .
“Date of Birth 20/05M1960 &=

NI Number | AB123456E|
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' [(Jilz\illyd%{f{llggé University Payment System

« Payment Details can be updated on UPS until the first payment for the payee has been
processed by Payroll

J= UNIVERSITY OF

% CAMBRIDGE UFS

A Home Payees ' Smith, Mark (S0005161)

i Payment Details

Person Reference  S0005161 -

Edit Payee

Payee Conta

*Start Date 15/03/2012 B

*Payment Method BACS

Sort Code 111003 - Halifax (Blackpool 20 Clifton St)
11| Q

110010 - Halifax (Acocks Green 1117 W'Ck Rd) AI

110114 - Halifax (Burgess Hill 11 Church Road) M

110819 - Halifax (Watford 114d High Street)

Account Number

Roll Number

111162 - Halifax (London 110 Moorgate)
111218 - Halifax (Maidenhead 116 High St)
111245 - Halifax (Headingley 11 North Lane)
111389 - Halifax (Potters Bar 112 Darkes Ln)
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%Y CAMBRIDCE University Payment System

e Once Payment Details are locked, any amendments should be passed to Payroll

- UNIVERSITY OF

% CAMBRIDGE University Payments System
# Home Payees | Smith, Joanne (S0000864)
Edit Payee

FPayee Contact Payment Details

payroll.enguiries@admin.cam.ac.uk
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